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I.I 'DIRECTOR"

r.2 "DIO"

r.3 "ro"

l.4 "Minister"

I.5'PAIA"

1.6'POPIA"

I,7 'REGIJLATOR"

I,8 'T.EPI'BLIC"

Dirccton ofthc company

Dcputy tnhrmation Omcer

lnformation Officcr

Minister ofJustice and Conectional Services;

Promotion ofAcccss lo [nformation Act No.2 of2000 (as amcndcd)

Protcrtion ofPersonal lnformation Act No.4 of2013;

Information Rcgulato[ and

Rcpublic of South Africa

This PAIA Manual is usetul fot the prblic b-

2.1 chlck the catcgories ofreco,rds held by 6 body which ars ayailable \vithout a person hrving to
submit a formal PAIA requEsq

22 haye a sufricie[t undelstaldisg ofhortJ to makc I request for acc€ss to a r€cord ofth€ body, by
providing a dcsaiptioa of the subj€cts otr which the body holds records and lhe categorics ofr€cords
held otr cach subjecq

2.3 know the descripioa oflhe r€cords ofthe body which are available in accordance wilh any other
legislation;

24 acccss tll the relevut cor&ct delailr of the Information Oftcer ad Deputy Information Officer
who will assist the public with the records llr€y itrlEEd to acccs$

2J krow tbc descriFion ofthe Euid! otr bow to us€ PAIA, as updatcd by thc Rcgulator 8d how to

obrrin acccss to if,

2,6 know if0re body will process personol informotion, the purposc ofprocessing ofpersonal
information and &c doscription ofthc categories ofdata subjects aod of thc i[formation or catcgorics

of i.rformation relating thereto;

2.7 know thc dcscription ofthe catcgories ofdata subjccts and ofthc ilformation or catcgories of
informatiol rclating lhercto;

2.8 krow thc rccipients or catcgorics ofrccipients to whom the pcrsonal information may be supplied;

2,9 know if thc body has plamcd to transfcr or proccss pcrsonal information outsidc thc Republic of
South Aeica and thc recipients or categories ofrecipicnts to whom thc pcrsonal information may-lg

%6
supplicd; aod



2.10 know whethcr tltc body has appropriate security measurcs to ensure the confidcntiality, inregrily
and availability ofthc pcrsonal information which is to bc processcd.

3.1 Motor and Sail Irvestmetrt Yachls (Pty) Ltd is I corupany rcBisterEd iD accordatrce with the lsws
ofsolrlh Africa with the Compa its alld lntellectual Property Commissior (CIPC), regisrstion
aumber 2II23l140216O7

3.2 This PAIA manual of Motor sad Sail Investment Yachas (Pty) I,r(l is available h Fnglish and can
be vicwed at its premis*: Marina Cmtrq West Quay X.oa4 V and A Water&o , Cape Town, 8001 i
and otr its website at wrrt.msiy.co,za.

Company Nrme
Registration Number
Physical Addrcss

Poslal Addrcss
Telephone
Email Addrcss
Wcbsite

Motor ald Sail Invcstmert Yachts (Pty) Ild
20z3n4oztg07
MeriDa Cenr€, Wc$ qray Ros4 v and A waterfroDL Cape Towtr,
8001
Same as abovc
+27 A 557 0742
rob@llachbrokcrs,co.za
www.rsiy,co,za

The purposc of this manual is to pmvidc guidancc to ally pcrson who wishes to rcqucst acccs6 to
information held by Motor and Sail Invcstrn€nt Yachts (Pty) Ltd h terms of PAIA. This manual is
preparEd in accordancc with Scctiol 5l ofPAIA.

Director I
Ema Addr€rs

Dir€€tor 2
Email Address

Robert Gordon Sharp

rob@yachbrokers.co.za

stuan Mark Loxton
loxtoD.stuart@gnail.com

5.1 In terms ofPAIA ard POPI3" the head ofa private body serves as the Infomation OfEcar ofthe
comtsry atrd is rqspo tible for assessing requests for accEss !o hfomatiou aud oversceing
compliancc with applicable legislation

5.2 The Informatiol Officff overscas ths functioDs 8trd rEspo$ibilitics requircd for both tbis Act as

urell as tbe dutier aod rEsponsibilities iq terEs ofsectiol 55 oftho Prolection ofPermnal Information
Ast 4 of20l3.

5.3 'Ite hformatioo Offcer may appoint, where it is rleemed necessary, Dcputy Infonaotior OI[ce$,
as allowcd in lelms ofsection 17 oftho Act as well as section 56 ofthe Pmtcction ofPcrsonal
hformatios Act 4 of 20 t3. This is in ordcr to Istrder Motor 8nd Sail Irv6bent Yachts (Pty) Ltd 8s

ac€cssible as reasoDably porsible for requcsters ofits records atrd to ensurc fulfilrne[t of its
obtigations and responsi6itities us pns"iUea in terms ofseciior 55 oftbe Protection of Persolqlz-

,--Y- 4-' J ---a(c\)
d_--,/



Information Acr d of2013. Allrequess for information in teros ofrhe Act r sI bc addrtsscd lo the

Information Ofiicn.

5.4 Conbct d€tails ofthe Information Olficcr

Information Olficer

Telephotr€

Emall Address

Roberr Gordon Sharp

+21 82 557 0742

rob@yachbroken.co.za

5.5 CoDtact dct&ils oflhe D€pdy hformation Officcr

No Deputy ltrformstlon Officer appolnacd,

5.6 AccEss ta hforEEtior gercral coniacts

Email addrcss rob@yachbrokcrs.co.za

6. GUIDE ON PAIA AND IIO\Y TO OBTAIN ACCESS TO TIIE

5.1. The Rcgulalor has, in terms ofsection l0( I ) of PAIA, as amendcd, updated and mrde availablc
the rcvised Guide on how to usc PAIA ("Guide'), in ao easily compr€hensiblc fom a{d marDcr, as

may rcasonably bc rcquired by a person who wishcs to cxcrcisc any right contcmplalcd io PAIA and

POPIA.

6.2, The Cuidc is available in each ofthc official languages and in braille.

6.3. The aforesaid Cuidc contaias thc descriplion of-

6.3.1, thc objects of PAIA and POPIA;

6.3.2. thc postal aod street address, phone and fax nurnber and, ifavailablc, el€cronic mail
address of-

6.3.2.1. thc hformrtion Ofliccr ofcvcry public body, atrd

6.3.2.2. cvery Dcputy Infomaliotr Officer of cvcry public and privstc body
dcsigrated in terms ofscction I ?( I ) of PAIA I and section 56 of POPIA(2);

6.3.3 thc manner and form ofa request for-

6.3.3.1. access to a rccord of a public body contcmplatc{ in scctioo I I (3); and

6,3,3.2. a€ccss ro a r€cord ofa private body contcmplated in section 50(4);

6.3.4 the assistance availablc &om thc lO ofa public body in tcms of PAIA snd POPIA;

6.3.5 tha assistalce availablc from the Regulator in tcrms ofPAIA and POPIA;

6,3.6 all remedies in law avoilable rcgrrding an act or failure to act in respect ofa right
duty confcrrcd or imposcd by PAIA and POPId including thc manncr oflodging.

ua
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ISdlo l?(t).ftalA-fadEFrF..rof? lA dr F ilic tqly trt{ !tj.c lo lcgidrbo soEtrhg li. qlptryior ofFdElorli.
,idi.todr;;lrd!.4dctitEt rdr dn6d otFttoo ll d.Fry iafoduri(n oficct. E Gary b Bndlt lt. Fdic todt tt 63ibl..t
r$rt*y !.stlc tu( r!C!G5qt .{;6 lwdt.
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Frtuin UE &ic rld Eld!.tUlili.t r. t l ott it l..rion JJ(l) o(loPt]l,

r&qi.oII(t)ofPAIA.AESEEmab.3ir6rc...l!rltordofrFrblictodyiftt.rEqEE cdrpljlt wi6 d 6. pro..dunl rlquirsrqrt!
in PAIA El.lng l! r rrqu.d f..x..s b llul n o.( .rd x.r.r lo tld E dd L lro{ En!.d ir tdttr, ofrny Srtun fo..dqd .o.ilmrhlcd in
cll!?(dr ofi}il Isl

. S.di6 50(l) of? IA- A E$Eid mr h. Sirar rr.r! 16.r, E .d of. Fivdc t dy if-r) 
'lrl 

rt( rd ir llqitind Ib. $.6.rci5. oI Fledion
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!!!.rJ L mt l!fu.d i,lsnr ofry 8,!lld for ltflt.I.!ot n ldcd h Or.plcr 4 oflhL It t

6.3.6,1. an intemal appeal;

6.3.6.2. a complaint to thc RcSulstor; ond

6.3.6-3. an upplication \vith r €ourt against 8 dccision by thc information officcr of!
public body, a dccision on intcmrl appcal or a dctision by 0re Rcgulator or a

decision ofthc hcad ofo private body;

6.3.7. the pmvisions ofsections I4(5) ad 5l (6) requiring a public body and privatc body,

respectively, to compile a manual, and how to obtaia access to a manual;

63.8. thc provisioos ofscctiors l5(7) 8od 52(E) pmviding for thc volutrhry disclosurE of
otegorics ofrccords by a public body and privatc body, respecti\€l)t

6.3.9. the sotices issued io teflns of sectiom 22(9) ad 54{10) reglrding fees to be paid in
rclatio[ to Equests for accrs; and

6.3.10. thc rcgulatioN made in tcrms olsectioo 92(11)"

, Scclh. ra(llolPAIA- Itc irfoctt tim ofii(dot. p&lic bodyrur, in rl ta.r dlrc orfidd ho8l.8!( trf.MitbL i n&{.lc6Dinla,
Lf!tu lid litlld i! Frgrrlh 4 t!oY.'
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rS.di.! l{l)ofPAIA.It io6.orrbnomGof.FDliltdy,mtrto.r..EiLlbi!6.rEcr.dEr...deiFiroa6.d.8ori6ol
,t!o.toa6.rt6li.todytllrrcrrc i.drr.dhd.'idbrr.t nobvintbt!ql!3E
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r S!di.. 2l{l)otP^l^-$E in6.E in oltrcsoa, Flblat d} lo rtol!. nqlsr fo.ac.r ir ardc, rdby !oli! rD{uiE t}c i!$.rc !)Fy
ti. pn .rt d rlq'dfE0f .!yI t to! f{n!cF!.6rbs 0E r!q{d-

'0 
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|l 5..{6 9(l ) oTIAI  novld6 lllr -"T1. Miii.rcr Ey, b, eti.. h dx C!rclr., ,n.t. rSultri@ n8ldiis-
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6.4, Mcmbcrs ofthc public can iospcct or make copics ofthe Guide from thc officcs ofthc public and

privatc bodies, includiug rhc o{lice ofthe Regulator, during normal working hours.

6.5. Tlre Cuide can also bc obtaincd-

6.5.1. upon rcqucst to the Informalion Officcr;
6.5.2. from thc wcbsitc of ft c Regulator (httpsriwww.inforegulalot -otg.zaD.

6.6 A copy ofthe Guide is also available in thc followirg two oflicial languages, for public inspcction

during noraral ofiicc houn-

6.6.1 English and Afrikaans

These are records that are publi€ty acccssible or routioely availablc without a formal PAIA rcqucst:

OF RECORDS OF MOTOR AND SAIL INYESTMENT YACI{TS
(PTY) LTD 1VHICII ARE AVAILABLE }VITIIOUT A PERSON HAVING TO

CATEGORY OF
RECORDS

TYPE OT RECORI) AVNI"ABLE ON
WEBSITE

AVAILABLE
WITHOUT
FORMAL
REOUEST

7-l Company
Registration
Docu.&cnls

I.ncorpomtion

documenls, MOI NO
Availablc via CIPC
and subject 1o

aoolicable lesislation

7.2 Dircctor Dctails Names ofdircctors
ald olficial contact
dctails

YES YES

7.3 Govemance &
Policics

Ccrtain non-
confidential
operational polici€s
and procedures

NO May be madc
available upon
infomal request,
subject to opentional
requiemcnts and
confidcntiality
considerations-

7.4 Cootact
[nformation

Company physical and
posial addrcss, cmail,
leleDhore numbcrs

YES YES

7.5 Gemral Servicc
hfomration

lnformation rclating to
serviccs ollered by thc
comDallv

YES vEs

><,
,,.

/1t/ w/ -,'2,\{alac-)



8. DEscRrFrroN o[ TtrE riEco[rs or troron aut
YACHTS (PTY) LTD \YHICH ARE AVHLABLE IN ACCORDANCE WITH ANY

CATEGOIIY OF RECORDS APPLICADLE
LEGISI.ATION

ACCISS nIETHOD

8.t Tax Filings & SARS

Conesoondence

Income Tax Act Upon rcqucst, subjcct to SARS
rulcs

8.2 CIPC Filincs Companies Act, 7l of2008 Access via CIPC

8.3 Rcgulatory Compliltca
Recor&

Appliciblc rcgulatory
lecislation

Upon rcqucst, subjcct to Iegal
reouiramenls

E.4 Legal Documents &
Contrrcts

Applicable contract and legal
obliiations

Upon rcquest tom Information
Oflicer

Acccss to thcsc rccords is govcmcd by thc spccific lcgislrtion citcd.

Note: Some ofthese records contain pcrsonal or sensitive information and access is govemed by
PAIA, POPLA, or other relevant lcgislation.

10.1 Purposc of Processing Personal lnformation

The compaoy proccsscs pcnonal infornation ofdircctors, shareholdeN, cmployccs, scrvicc providers,

and othcr rcleva[t peBons for the following purposes:

10. l. I Company Administrdtiofl

10.1.1,1 To proprly administcr thc company in occordancc with applicable

lcgislation

10.1.1.2 To maint iD accurate rccords ofdirectors aud slakcholdcrs

10.t,2 Financial Managcment and Reporting 5
10.1.2.1 To preparc financial statcmcnts, occounting rerords, and tax *N^, --r'/ aZ'co qj

9. DESCRIPTION OF TIIE SUBJECTS ON WHICII TUE COMP
RECORDS AND CATEGORIES OF RECOR.DS EELD ON EACH SUBJECT BY



10,lr,2 To managc paynena, billing; and financial operatiols

I0.lJ Compliancc with LtEal and Regulatory Obligatiom

10.1.3.1 To comply with the Conparies Acl" Iocome Ta.:r Act, atrd other applicablc
lcgislatioa

10.1.3.2 To rcspord to cgrrlatory sulhodtiB, auditoB, and legal roquL€mcnb

10. !.4 Commuaicatioa and Comspondcnse

10.1.4.I To conmunicate with cliens, cmplope.s, dirEctols, asd servicc pmviders

10,1.4, To r€spord to qucries, requests &r information. or legal noticcs

I0.1.5 Risk Maragd€ t rnd Sccudty
l0.l5.l To easre propcr govemance, risk managanetr! ard protecttotr ofcompany
assds and infomatio[

Nots The conpany oDly prlcesros persoml infomalioE lhal is necessary for these purposes. All
pcrsonal iafo'mration is pro{€ss€d hwfully, re.somDly, and in accordance with the principlcs ofthc
Pmtrctios of P€rsonal Infomation Act (POPIA).

102 Desoiptior ofthe categories ofDatr Subjecls ad ofthe iofomatioa or catcgories of
infomation rclating thg'eo

Tbis sectioa slecifies lhe catcgoriB ofdata subj.{k iD r€rycgt ofq&oE tbe Company processcs
pcrsonal informalion, alrd &c DatEe or categories ofperconal information bcing proccssed, Tbe rypes
ofioforoatior arc alignd with thc purposes d*cdbd in 10.1.

CATEGORIES OF
DATA ST-IBJECTS

PERSONAL INTORTIATION TIIAT IIAY BE PROCESSED

10.2.1 Clients /
Customers

Names, identity numbers, addresses, contact details, banking details,

client records, invoices, and olier infonnation relcvant lo services
rcndercd bv ihc Comoanv.

10.2,2 Directors Names, identity numbers, addresses, qualifi cations, appointments,

resolutions sisned. and comDliance-related ilfomation
I 0.2.3 Employees / Staff Namcs, identity numbcrs, contact dctails, addrcsscs, qualifi cations,

emDloyment rccords. Dayroll and bankinc details

10J.4 Servicc Providcn
/ Contraclors

Names, company regislration numben, VAT trumbrrs, addrcsses,

contact details. trade sccrcts. contrrcts. and bankinp dctails
l0-2.5 Shareholders Names, identity numbers, addresscs, coniact deails, shareholding

rccords. oavmenl or bankine information
10.2.6 Othcr Relevant

Third Partics

Lcgal rcprcscfltativgs, auditors, regulators, aod profcssional advisors -
naoes, cgntact details, professional qualifications, correspondcnce
rclevant to ComDaly mattcrs

Notc: Motor and Sail Inv€strnent Yachts (Pty) Ltd ensures that pcrsonal information is collccted and
proccsscd only to tle.rtent nccesslry to carry out its functiolls, comply wilh lcgal obligations, and

adrninistsr lhc Company cffcctively.

t0,3ThcrccipienGorcatcgoricsofrcciPicntslowhomtlcpcrsonalinformationm!ybcsupP]icd>

T}:is scction spccifies thc catcgorics of rccipicnts to whom thc company may supply pcno 
^rl - <' ;/.-\4"'(o'-



information, in line rvith irs operational, cornpliancc, and legal obligations.

C^TEGORY OF PERSONAL
INFORI}TATION

CATEGORIES OF R.ECIPIENTS

10.3.1 ldentity numbers, names, and personal

dctails forvcrification or background chcck
Companics aDd lltell€ctual Propeny
Commission (CIPC), Soutfi African Police
Service. rcsulalorv authori!ies

10.3,2 Qualifications, cenificalions, and
profcssional history

South African Qualificatioos Authority,
rrrofcssional vcrifi cation bodies

10.3.3 Banking and payment dctails, crcdit and
financial informatioo

Credit Bureaus, bank, payment scrvicc
Dmviders

10.3.4 Tax and fiDancial information South African Reycnue Scwicc (SARS),
auditors- accountants

I0.3,5 Legal and contractual information Lcral advisors, attorncys, auditors. rcsulators
10.3-6 Employee pcrsonsl rccords (e.9., payloll,
benefib)

Payroll service providers, insurance companies,
eovernment ascoci€s (e.e.. UIF. SARS)

Note: Personal information is only sharcd for Mtimate ptrrpoo€r, in line with the company's
obligatioDs under POPIA and olher applicable laws. R€cipients arc ,equired to handle the iaformatioa
rEspotrsibty ad in a&ordance wilh confidentiality requir€monts.

10.4 Plarned Farsbordcr flows ofpcrsonal infomation

Th€ coEpsny do€s trot int{iiomlly transfer peEotral informatior outsidc the Republic ofSourh
Atica. However, cerlain electsonic sefl,ice provid€rs or cloud-bascd sFtems lls€d by the Company
may storc or pnrcess data or Eervers located outside South Africa. In such cases, appmpriate
safeguards witl be implemented to eusuls compliaace with applicable &ta protection legislatiou

Such taosfers wiU oDly occur in actordaocc witb S€ction 72 ofPOPIA.

10.5 Gcncral description oflnformation Sccudty Measnres to be imptement€d by the party
responsible to cosurc the confideotiality, i*egrity ard svailability ofthe iDfomation

The Cornpauy takcs appropriatq reasouable tecbnical and organisational measures lo pmtect p€Isotral

hfomatior against loss, unaulhorised access, disclmurg alteration, or destuction, h accsdaoce with
the rEquinments ofthe Pmtection ofPersotlat loformation Act, 4 of20l3 (POPIA).

Tho sccurity measures irnplemenred or planned by the CoEpany ircludc the following;

. Access Control: Access to penonal information is rcstrictcd !o autllorised Dircctors,
employccs, or servicc providers who requirc the iofolDariotr to p€rform their duties,

. Psssword Protccdon: ElecEonic systeBs lod dcviccs codaiaing pcnoorl information arc
pmtectcd by s€cule passwords and arthentication mechanisms.

. Datr Emry?tiotr: Where applicablg scositive electonic information may be enorypted to
protcct thc confide iality of personal infornstior,

. Antl-vlrus and And-malware Protectlorl: Computer rystems ,re plotected though updatcd
anti-virus and anti-malware softw8re.

. Secure Storage: Physical records containirg personal inforuratior ErE stoEd in securs J-
locatioor wilh cotraolled access,

. Confldcndallg ABr€cmc !: Dirccton, cmployecs, sld s€wicc providcrs 8re required to ,/
Eig[ confidcntiality agrceoretrts to protect sflsitivc information, 7. Data Backrp Procedurec Regular backups ofclccbonic dat3 lre mailltained to ensure thef/j1 V
availability and rccovery of infomation if Equircd. l/ J RJ. tT ard Nc$vork Sccurtty! Reasonable IT sod networ* secudty messurEs are implemented, <\A

t0



where applicrblq to prwent unautbodsed access to personal information.

WheI€ applicable, the Company's wcbsite privacy practices are govcrocd by its Privscy Policy
availablc on thc Compatry website,

The Company continually reviews and updates its sEqlrity safcguads to ensBr€ that peNonal

infoffiarion remailu protected h accodarce with applicsble lcgiilation and best practicc

I l.l A rcquisrcr must codplete the prEscrib€d Fomr 2 @equest for Access to Recod ofa Privste
Body), as set out io Alltextre A of lhe PAIA Regulations, 2021.

I l2 Rcquests may bc 6rb6itted to thc Informstion Oftic€r or Dcpllty Information Officer at:
rob@ytchbrokcrs.co.za

ll.3 Tbe request$ must

I1,3.t Pmvidc sufficie8t detait of the remrd requested

I I .3.2 ldertiff the right bcing exerciscd or pnotcctcd

I1.3.3 Provi& costacr debils

I1.4 A Equest fee mqy be payablc beforc processing

I1.5 The Infomration OffiGtr uril respoud wilhin 30 days ofrEc€ipt oflhe rcquesL

ltc applicablc fees are prEscriH h tems of &e PAIA Rrgulatio$, 2021.

tz,l A request fee n8y be rcquired tefore pm€ssing a llqursl

122 Access fces may be charged for:

122,1 Photocopic$
12.22 Searching and preparation time

The re4uaster will be iaformed ofany applicable fees.

l3.l A copyofthe Manual is arailablc:

l3.l.l on the Company's v,/cbsite at www.msiy.co.za

13.1.2 at dre officcs ofthc Motor a.Dd Sail lovcstmcnt Yschts (Pty) Ltd for public inspcction
during normal business hoursi

I3.l.3 to any pc$on upon rsqucst alld uFon ftc paymcnt ofa rcasonable prcscribcd fee; and 
r/

13.1,4 to thc lnformation Rcgulatorupo[ request. 4t 'Da lfK\ry
11



13.2 A fee for a copy ofthe Manual, as contemplsted ir annexure B ofthc Regulations, shall be
payrblc pcl each A4-siza photocopy madc.

The fuformation Officer of Motor and Sail Ilvesbhent Yachb (Pty) Ltd shall review and update this
marual periodically and as requircd by law.

Issued by

SM LOXTON
(Director of Motor 8trd S'ail InvestncEt Yachb (Pty) Ltd)

and Sail Iavestrnent Yachts (Pty) Lrd)


